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About REGIS 
• GIS Consortium made up of twenty participants 
• REGIS Participants include 

– 9 cities and 1 village 
– 7 townships 
– 3 other organizations like KCRC, ITP and GVMC 

• Officially kicked off September 1997 
• Officially debuted December 2001 
• Provides access to applications, data and support 
• Help to understand how GIS can be used in your organization 
• Agency staff are your GIS staff 
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Welcome! 
• Introduction 

– Instructor: Jason Moore, GISP – GIS Coordinator 
 

• Attendee Introductions 
– Your Name 
– Department/Group 
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REGIS Intro Class Outline 
 

• GIS Basics  (What is GIS?) 
• Getting Started with  eREGIS Map Modules 

eREGIS Modules 
Cadastral 

• Parcel Finder (public)  
• Sales Analysis, Sales Ratio  
• Parcel & Permit  Analysis (will be password protected) 

Cemetery Module 
• Cemetery Finder (public) 

Planning Module 
• Zoning & Planned Land use Finder (public) 
• Census Map (public) 
●  Park Finder (public) 

Engineering & Public Works 
• Utility Finder (password protected) 

• eREGIS search tools 
– By Parcel (Address & PPN) 
– Stored queries 
– Using the identify tool 

 

eREGIS Modules 
 

eREGIS Modules 
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REGIS Intro Class Outline (continued) 

 
• Linked Documents with eREGIS  
• Futures Enhancements from Legacy RIMS application 

– SEV Assessment Change Mapping 
• Taking REGIS a step further (ArcMap Suite) 
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What is a GIS? 
• An integration of five basic components 

– People 
– Data 
– Hardware 
– Software 
– Procedures 
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GIS Functions 
Capture 

 
 

Store 
 
 

Query 

Analyze 
 
 

Display 
 
 

Output 
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Capturing Data 
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Storing Data 
• Vector Formats 

– Discrete representations of reality 
 
 

 
• Raster Formats 

– Use square cells to model reality 

Reality (a highway) 

Columns 

Rows 

X,Y 
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Querying 
• Identifying specific features 

 
 
 
 

 
 
 

• Identifying features based on 
conditions 

Indicate only those units of 
government that are 

incorporated cities 
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Analysis 
• Proximity 

 
 
 

• Overlay 
 
 
 

• Network 
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Display 
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Output 
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Organizing Spatial Data 
• A GIS works with thematic layers of spatial data 

 
 
 
 
 
 
 
 

• Answer questions by comparing different layers of data 
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Representing Features in Vector Data 
• Real-world entities are abstracted into three basic shapes 

Points 
(streetlights) 

Lines/Arcs 
(streets) 

Areas/Polygons 
(parcels) 
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Components of Geographic Data 
• Three general components to geographic information 
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Linking Features and Attributes 
• Feature classes are tables that store spatial data 
• Each feature has a record in the table 

– Unique identifier links feature and attributes 

FID = 32936 
(Feature Identifier) 
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Using Spatial Relationships 
• The relative position of features determines relationships 

I-80 connects 
San Francisco 
and New York 

San Francisco is 
contained by California 

I-80 has length 
and direction 

New York is 
adjacent to the 
Atlantic Ocean 
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Legacy Map Viewer (RIMS) 
 

 

REGIS Internet Map Service 
• Solid functionality being converted to new 

updated technology with eREGIS 
• Stored Queries 
• Map Layers pre-loaded 
• Great Map Analysis tools with RIMS 

– Comparable Sales Mapping 
– SEV Assessment Change Mapping 
– Sales Ratio Analysis  
– Sales Ratio Analysis  
– Red Liner 
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Overview of REGIS GIS Applications 
• Increasing functionality from ArcGIS Server (eREGIS) to ArcView and ArcEditor 

ArcMap 
Citrix web plugin 

needed 

Public 

Members only 

 

Microsoft Silverlight needed 
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Data Layers 
 

 

• Parcels  
• Street Centerlines 
• Aerial Photo (2009) 
• Utility Layers  
(water, storm, sewer) 
• Fire districts &   
Ambulance Services Areas 
• Streetlights 
• Student Safety Zone 
• Outdoor Warning Sirens 
• Address Points 
• Census data 
• Building footprints  
•  and  more…………….. 
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How to Get Help 
• REGIS Help Desk 
      616-776-7744 
 
 
• REGIS Support Center Page 
      www.gvmc-regis.org 

• REGIS Training Page 
http://www.gvmc-

regis.org/training.html 
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Intro to eREGIS  

eREGIS Map Apps Public 
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eREGIS – One Stop Shop for all Internal REGIS Apps 

 
 

• Use password provided to you by REGIS staff 
• Contact the help desk if username and password are 

needed 
• Internal Portal: http://regis-apps-login.gvmc-

regis.org/eREGIS/Logon.aspx?ReturnUrl=%2feREGIS%2f 
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eREGIS Basics 
eREGIS Map Apps 
• Easy to use and fast customized 

internet map viewer  
• Data layers are set up and added to 

the map viewer 
• Stored Queries (Parcel Info and 

Utility Info) 
• User Friendly print option 

 

Map Legend Control 
 

 

Identify Button 
 

 

Measure Tool 
 

 

Layer Control 
 

 

Erase 
 

 

Print 

 

Software Info 
 

 

Active Layer Control 
 

 

Query Tools 
 

 

Toggle Aerial Images on 
and off 
 

 

Zoom to Full extent 
 

 

Redliner Tool 
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eREGIS Basics (continued) 

eREGIS Map Apps 
• Parcel Selection Tools 
• Buffer Selection Tools 
• Zoom to last search 
• Export Parcel info to excel 

 
Select by Buffer of a 

Parcel 
 

 

Select by Rectangle 
 

 

Select by Polygon 
 

 
Select by Line 

 

 

Select by Point 
 

 

Export Results to Excel 
 

 Select Parcels by Buffer 
 

 

Select by Buffer 
Of a Point 

 

 

Create Mailing Labels 
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Cadastral Module 
 

• Integration with BS&A (Help 
Document on REGIS Support Center page) 

• Communities are 
encouraged to put public 
link to page on websites 
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Cadastral Module 
 

• View Parcel 
Owner, Tax 
and Sales 
Data 
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Cadastral Module  
 

 
-Sales Analysis and Ratio 
Mapping 
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Cadastral Module 
 

Exercise 1:  Cadastral Module 
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Public Cemetery Map Viewer 
 
• Gives public the power to 

query on the database and 
find location on a map 

• Public has limited data 
access using this viewer 
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Linked Documents 

Public Cemetery Map Viewer 
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Exercise 2:  Cemetery Module 

Public Cemetery Map Viewer 
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• This slide left blank intentionally. 
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Planning Module 
• Park Finder 
• Zoning Finder 
• Planned Landuse Finder 
• Census Finder 
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Census Map Viewer 
• 2010 Census Data 
• Change map layers and legend on 

the fly for quick analysis 
• Slider bar to control transparency 
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Exercise 3:  Census Module 

Census Map Viewer 
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• This slide left blank intentionally.  
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• View all utilities (sanitary, storm and 
water ) at one time 
 
 

Engineering and Public Works Module 
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Engineering and Public Works Module 
 
• Background Data can be added 

(contours and easements) 
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Engineering and Public Works Module 
• Stored Queries provide pre-defined 

field searches based on your 
criteria.  
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Engineering and Public Works Module 
 
• Stored Quires: Search by: install 

date, pipe size or type , jurisdiction, 
and diameter 
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Engineering and Public Works Module 
 
• Search and located linked 

documents 
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Mailing Label Tool 
• Using the Mailing Label Tool 

– Use the Selection Tools to 
select by: 

• Buffer Point 
• Buffer Polygon 
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Mailing Label Tool 
• Using the Mailing Label Tool 

– Buffer Point 
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Mailing Label Tool 
• Using the Mailing Label Tool 

– Buffer Polygon 
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Mailing Label Tool 
• Using the Mailing Label Tool 

– Each buffer generates a 
table of selected parcels 
 
 
 
 
 
 
 

– Click the Create Mailing 
Labels icon to start the 
mailing labels 

– Check the fields you want 
included in the labels 

– Click Create Labels 
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eREGIS Basics (continued) 

eREGIS Redliner Tool 
• Add graphics to map 
• Used to submit data 

changes/updates 
• Communication tool 
 

Add geometry 
 

 

Add text 
 

 Edit/Delete Geometry 
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Exercise 4:  Utility Finder 

Engineering and Public Works Module 
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eREGIS Future Enhancements 

-Permit Analysis 
-SEV Assessment Change  
Mapping 
-Mobile Apps 
-Feedback is welcome and 
encouraged! 
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Taking REGIS a step further (ArcMap Suite)  
• Citrix plugin is needed to access 

ArcMap 
• Where to go from here:   ArcGIS I , 

Pictometry 
 
 



Exercise 1 – Using the REGIS Public Parcel Finder 

In this exercise, you will learn how to: 
 Login to the eREGIS portal 
 Launch an application (Parcel Finder) 
 Query or search the map and database (By Address, PPN or Taxpayer) 

Setup 
1. From the eREGIS portal click on Parcel Finder which will open the Parcel Finder 

Application 
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Query Map Database By Address 
 

1. Click on the Find Parcels tab 

 

2. Next, left click the Radio Button next to Search by Street 
Address. 

 

3. You can also search by PPN or Taxpayer Name. 

4. Once you click the Search button the Parcel Finder will automatically zoom into 
the address. 

 

5. The record that matches your search will be highlighted in blue.  

Reviewing the Parcel Data 
 

1. After locating a parcel by address, PPN or Taxpayer Name, a data grid will pop up 
containing parcel, sales and tax information.  
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2. By default, the Sales Data tab is selected.  

 

3. Click the Taxes tab to see information about the taxes associated with a parcel. 

 

Note: If you close the data grid and need to view the last search result. Left click on any 
of the search radio buttons and click Last Search                          to open the grid.  
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Working with the eREGIS Standard Toolbar 

 

The eREGIS Standard Toolbar contains a basic toolset to work with the map. 

 

 

Hover over each icon to see the map tip that displays.  

1. Click the Map Legend Tool  to view the colors/shapes associated with a layer. 

 

2. Click the Map Legend Tool  again to turn off the legend. 

 

1. Click the Identify Tool  to enable the tool. 
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2. Click a parcel to view the parcel information. 

 

3. Click the Identify Tool  to disable the tool. 

 

1. Click the Redliner tool            to add graphics or notes to the map. (This will be 
covered in more detail later on in the class 

 

1. Click the Measuring Tool  to enable the tool. 

 

2. Click the Line Measure button. 

3. Trace the frontage of a parcel and double click to end the line. You can review the line 
length in the Measure Tool Window. 
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4. Use the Clear Graphics Tool  to erase any lines drawn on the map. 

5. Follow the same steps to measure the area of a parcel. 

6. Click the Measuring Tool  to disable the tool. 

 

1. Click the  Layers tool to toggle the all available 
GIS layers on and off: 

 

 

 

 

 

1. Click the Print Map Tool . 

2. A Print Dialog window opens and displays the area to be printed. 
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3. You can move the area for print by clicking inside the Print Dialog and dragging the 
mouse.  

4. You must also use the Define Extent for Printing button  to draw a box around a 
new area in the Print Dialog to be printed. 

5. Type in a title for the map. 

6. Click on the Print Map button  to print your map. 

7. Click the  to close the Print Dialog.  

 

1. Click the About Tool  to view the details about the REGIS Finders. 

2. The  button will direct you to the REGIS Help Desk email to send any questions or 
comments to REGIS Staff. 

 
 

End of Exercise 1 
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Exercise 2 – Using the REGIS Public Cemetery Viewer 

In this exercise, you will learn how to: 
 Open the REGIS Cemetery Viewer 
 Navigate in the Map. 
 Query or search the map and database (By Grave and Cemetery Name) 

Setup 
1. From the eREGIS portal click on the Cemetery Finder 

 
  
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Query Map Database By Cemetery Grave 
 

1. Left click the Radio Button next to Search by 
Deceased. 
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2. You can now put in a Last Name and a First Name to search on. Example GEORGE 
PRESCOTT 

 

3. You can also search by Cemetery Name, Grave Status, and Owner Name. 

4. Once you click the Search button the Cemetery Finder will automatically zoom into 
the grave(s). If there are multiple matched to the query you can zoom to each one by 
clicking on the record in the table that automatically comes up. 

 

5. All records that match your search will be highlighted in blue.  

 
 
 
 
 
 
 

 

 

Query Map Database By Cemetery Name 
 

1. Left click the Radio Button next to Search by Cemetery Name. 
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2. The viewer will zoom into and highlight the cemetery that you searched for. 

 

 

3. Use the mouse wheel to zoom into the cemetery. As you zoom in you will notice that the 
graves will fill in with color and labels. The legend on the right will inform you what the 
colors mean. If the Legend is not on you screen you can bring it back by pressing the 

Legend button.  

4. Click on the Identify Tool  and click on one of the graves to see the attributes of the 
grave. 
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End of Exercise 2 
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Exercise 3 – Using the REGIS Public Census Viewer 

In this exercise, you will learn how to: 
 Open the REGIS Census Viewer 
 Navigate in the Map. 
 Query or search the map and database (By Address, PPN or Taxpayer) 

Setup 
1. From the eREGIS 

portal click on 
Census Mapping 

 
 

 

 
 
 
 
 

 

 

Query Map Database By Address 
 

1. Left click the Radio Button next to Search by Street Address. 

2. You can now put in a street address to search on. 
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3. You can also search by PPN or Taxpayer Name. 

4. Once you click the Search button the Census Finder will automatically zoom into the 
address. 

 

5. The record that matches your search will be highlighted in blue.  

Buffer Tool 
 

1. Click on the 
buffer tool at 
the bottom of 
the search 
results 
window. The 
default search 
radius is 300’ 
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2. A new window will appear giving you the total population of the census blocks within  

300’ of the property.  
 

3. Once you have viewed the results click Click graphics.   
 

 
 
 
 

 

Selecting Census Layers 
 

1. After locating a parcel by address, PPN or Taypayer Name you can toggle between the 
census layers.  
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2. Census data is distributed in three levels of geographic detail: 

a. Census Block - smallest geographic unit used by the US Census, blocks make up 
block groups, average of 39 blocks per block group 

b. Census Block Group - smallest geographic unit for which the census publishes 
data collected from a fraction of all households, average of 600 - 3,000 persons in 
a block group 

c. Census Tract - geographic region which normally coincide with the limits of cities 
or towns 

3. Census layers by geographic detail: 

a. Block - Total Population, Density 

b. Block Group - Median Age, Median Male Age, Median Female Age, Median 
Home Value, Median Income 

c. Tract - Poverty Line  

4. Click on each radio button to see how the map changes between each census layer. 

Identifying Census Layers 
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1. Set the Census Layer radio button to Total Population. Search for an address using 
either address, PPN or Taxpayer Name.   

 

2. Click the identify button . 

3. Next click inside the population census block associated with the parcel search.  

4. A pop up will appear displaying the details about the block; Population Count (100%). 

 

5. Use the legend button   to view the meaning of each color in the map. 
 
 

End of Exercise 3 
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Exercise 4 – Using the REGIS Utility Finder 

In this exercise, you will learn how to: 
 Login to the REGIS Utility Finder 
 Navigate in the Map. 
 Query or search the map and database (By Utility or Attributes) 
 Use selection tools 
 Export records to excel  
 

Setup 

1. Launch the Utilities Finder from the eREGIS portal 
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2. The Utility Finder consists of three tabs: Map and Active Layer tabs. A Query tab 
will appear once you have selected an active layer. 

 
 

Using the Map tab 
 

1. By default the Map tab is active. Here you can toggle between Basemaps. 
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2. Click the Storm Sewer Utility radio button under the Active Layer tab to see the 
storm mains draw.   

 

 

Using the Query tab 
 

Click the Query tab in the Utility Finder. The display changes to show fields selectable to 
start a query.  

   

Click on the Jurisdiction, Diameter, Material, Subypte, Year installed radio button 

Click Next 
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Under Jurisdiction click the drop down arrow and select City of Walker. Under the 
Diameter drop down select 12.  

Click Search. 

 

A pop-up window with records that match your query will appear. Click on a record in the 
results table 
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The map will zoom in to the location of the selected storm main. You can view the details of 
the main along with the corresponding Doc Link (if available) 

 

 

Click the link to view the As-Built linked to the main. (Note if there are no documents 
available a message will appear) 

  

You can perform additional queries using the available attributes in the query tab. 

 

Find Parcels Tab, Buffer Selection Tool, & Export to Excel 
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Click the Cadastral (Parcels) radio button under the Active Layer tab to set the layer to 
Active 

 

 

 

 

 

 

 

Click the Find Parcels tab and search by PPN, Street Address or Tax Payer Name 

 

The map viewer will zoom to the address searched and open a data grid with the results. At 
the bottom of the data grid change # of feet to Buffer to 300’  

 

 

 

 

Next Click the Buffer Result button to run the buffer selection. 
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Once the tool runs the selected records will show up in the data grid.  To export the results to 

excel simply click on the Export to Excel   button at the bottom of the data grid.  To 
create mailing labels click on the button . 

 

 

 

 

 

 

Selection Tools 

Often times it becomes necessary to select parcels using the methods described below to obtain 
parcel info.  Read the instructions on how to use each tool and experiment in the utility finder to 
select groups of parcels in the map.  

eREGIS Workshop  Exercise 4  – Using the REGIS  Utility Finder  Page 7 



 

Select by a point: Left click on a parcel to select. 

Select by polyline: Left click once to start the line and left click once to add a vertex.  When 
finished double click the left mouse button 

Select by polygon: Left click once to start the polygon, left click to add a vertex, When finished 
double click the left mouse button 

Select by Rectangle: Left click and drag the rectangle, let go of the left mouse button to 
complete 

Select by buffering a point: First enter the buffer distance, Next left click in the map to place 
the point to buffer from 

Select by buffering a polygon: First enter the buffer distance, Next left click to draw the 
polygon to buffer from                            

 

End of Exercise 4 
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Exercise 2 – Using the REGIS Public Cemetery Viewer 

In this exercise, you will learn how to: 
 Open the REGIS Cemetery Viewer 
 Navigate in the Map. 
 Query or search the map and database (By Grave and Cemetery Name) 

Setup 
1. From the eREGIS portal click on the Cemetery Finder 

 
  
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Query Map Database By Cemetery Grave 
 

1. Left click the Radio Button next to Search by 
Deceased. 
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2. You can now put in a Last Name and a First Name to search on. Example GEORGE 
PRESCOTT 

 

3. You can also search by Cemetery Name, Grave Status, and Owner Name. 

4. Once you click the Search button the Cemetery Finder will automatically zoom into 
the grave(s). If there are multiple matched to the query you can zoom to each one by 
clicking on the record in the table that automatically comes up. 

 

5. All records that match your search will be highlighted in blue.  

 
 
 
 
 
 
 

 

 

Query Map Database By Cemetery Name 
 

1. Left click the Radio Button next to Search by Cemetery Name. 
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2. The viewer will zoom into and highlight the cemetery that you searched for. 

 

 

3. Use the mouse wheel to zoom into the cemetery. As you zoom in you will notice that the 
graves will fill in with color and labels. The legend on the right will inform you what the 
colors mean. If the Legend is not on you screen you can bring it back by pressing the 

Legend button.  

4. Click on the Identify Tool  and click on one of the graves to see the attributes of the 
grave. 
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End of Exercise 2 
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Exercise 3 – Using the REGIS Public Census Viewer 

In this exercise, you will learn how to: 
 Open the REGIS Census Viewer 
 Navigate in the Map. 
 Query or search the map and database (By Address, PPN or Taxpayer) 

Setup 
1. From the eREGIS 

portal click on 
Census Mapping 

 
 

 

 
 
 
 
 

 

 

Query Map Database By Address 
 

1. Left click the Radio Button next to Search by Street Address. 

2. You can now put in a street address to search on. 
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3. You can also search by PPN or Taxpayer Name. 

4. Once you click the Search button the Census Finder will automatically zoom into the 
address. 

 

5. The record that matches your search will be highlighted in blue.  

Buffer Tool 
 

1. Click on the 
buffer tool at 
the bottom of 
the search 
results 
window. The 
default search 
radius is 300’ 
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2. A new window will appear giving you the total population of the census blocks within  

300’ of the property.  
 

3. Once you have viewed the results click Click graphics.   
 

 
 
 
 

 

Selecting Census Layers 
 

1. After locating a parcel by address, PPN or Taypayer Name you can toggle between the 
census layers.  
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2. Census data is distributed in three levels of geographic detail: 

a. Census Block - smallest geographic unit used by the US Census, blocks make up 
block groups, average of 39 blocks per block group 

b. Census Block Group - smallest geographic unit for which the census publishes 
data collected from a fraction of all households, average of 600 - 3,000 persons in 
a block group 

c. Census Tract - geographic region which normally coincide with the limits of cities 
or towns 

3. Census layers by geographic detail: 

a. Block - Total Population, Density 

b. Block Group - Median Age, Median Male Age, Median Female Age, Median 
Home Value, Median Income 

c. Tract - Poverty Line  

4. Click on each radio button to see how the map changes between each census layer. 

Identifying Census Layers 
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1. Set the Census Layer radio button to Total Population. Search for an address using 
either address, PPN or Taxpayer Name.   

 

2. Click the identify button . 

3. Next click inside the population census block associated with the parcel search.  

4. A pop up will appear displaying the details about the block; Population Count (100%). 

 

5. Use the legend button   to view the meaning of each color in the map. 
 
 

End of Exercise 3 
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Exercise 1 – Using the REGIS Public Parcel Finder 

In this exercise, you will learn how to: 
 Login to the eREGIS portal 
 Launch an application (Parcel Finder) 
 Query or search the map and database (By Address, PPN or Taxpayer) 

Setup 
1. From the eREGIS portal click on Parcel Finder which will open the Parcel Finder 

Application 
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Query Map Database By Address 
 

1. Click on the Find Parcels tab 

 

2. Next, left click the Radio Button next to Search by Street 
Address. 

 

3. You can also search by PPN or Taxpayer Name. 

4. Once you click the Search button the Parcel Finder will automatically zoom into 
the address. 

 

5. The record that matches your search will be highlighted in blue.  

Reviewing the Parcel Data 
 

1. After locating a parcel by address, PPN or Taxpayer Name, a data grid will pop up 
containing parcel, sales and tax information.  
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2. By default, the Sales Data tab is selected.  

 

3. Click the Taxes tab to see information about the taxes associated with a parcel. 

 

Note: If you close the data grid and need to view the last search result. Left click on any 
of the search radio buttons and click Last Search                          to open the grid.  
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Working with the eREGIS Standard Toolbar 

 

The eREGIS Standard Toolbar contains a basic toolset to work with the map. 

 

 

Hover over each icon to see the map tip that displays.  

1. Click the Map Legend Tool  to view the colors/shapes associated with a layer. 

 

2. Click the Map Legend Tool  again to turn off the legend. 

 

1. Click the Identify Tool  to enable the tool. 
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2. Click a parcel to view the parcel information. 

 

3. Click the Identify Tool  to disable the tool. 

 

1. Click the Redliner tool            to add graphics or notes to the map. (This will be 
covered in more detail later on in the class 

 

1. Click the Measuring Tool  to enable the tool. 

 

2. Click the Line Measure button. 

3. Trace the frontage of a parcel and double click to end the line. You can review the line 
length in the Measure Tool Window. 

 

eREGIS Workshop  Exercise 1  – Using the REGIS Public Parcel Finder Page 5 



4. Use the Clear Graphics Tool  to erase any lines drawn on the map. 

5. Follow the same steps to measure the area of a parcel. 

6. Click the Measuring Tool  to disable the tool. 

 

1. Click the  Layers tool to toggle the all available 
GIS layers on and off: 

 

 

 

 

 

1. Click the Print Map Tool . 

2. A Print Dialog window opens and displays the area to be printed. 
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3. You can move the area for print by clicking inside the Print Dialog and dragging the 
mouse.  

4. You must also use the Define Extent for Printing button  to draw a box around a 
new area in the Print Dialog to be printed. 

5. Type in a title for the map. 

6. Click on the Print Map button  to print your map. 

7. Click the  to close the Print Dialog.  

 

1. Click the About Tool  to view the details about the REGIS Finders. 

2. The  button will direct you to the REGIS Help Desk email to send any questions or 
comments to REGIS Staff. 

 
 

End of Exercise 1 
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Exercise 4 – Using the REGIS Utility Finder 

In this exercise, you will learn how to: 
 Login to the REGIS Utility Finder 
 Navigate in the Map. 
 Query or search the map and database (By Utility or Attributes) 
 Use selection tools 
 Export records to excel  
 

Setup 

1. Launch the Utilities Finder from the eREGIS portal 
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2. The Utility Finder consists of three tabs: Map and Active Layer tabs. A Query tab 
will appear once you have selected an active layer. 

 
 

Using the Map tab 
 

1. By default the Map tab is active. Here you can toggle between Basemaps. 
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2. Click the Storm Sewer Utility radio button under the Active Layer tab to see the 
storm mains draw.   

 

 

Using the Query tab 
 

Click the Query tab in the Utility Finder. The display changes to show fields selectable to 
start a query.  

   

Click on the Jurisdiction, Diameter, Material, Subypte, Year installed radio button 

Click Next 
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Under Jurisdiction click the drop down arrow and select City of Walker. Under the 
Diameter drop down select 12.  

Click Search. 

 

A pop-up window with records that match your query will appear. Click on a record in the 
results table 

eREGIS Workshop  Exercise 4  – Using the REGIS  Utility Finder  Page 4 



 

 

The map will zoom in to the location of the selected storm main. You can view the details of 
the main along with the corresponding Doc Link (if available) 

 

 

Click the link to view the As-Built linked to the main. (Note if there are no documents 
available a message will appear) 

  

You can perform additional queries using the available attributes in the query tab. 

 

Find Parcels Tab, Buffer Selection Tool, & Export to Excel 
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Click the Cadastral (Parcels) radio button under the Active Layer tab to set the layer to 
Active 

 

 

 

 

 

 

 

Click the Find Parcels tab and search by PPN, Street Address or Tax Payer Name 

 

The map viewer will zoom to the address searched and open a data grid with the results. At 
the bottom of the data grid change # of feet to Buffer to 300’  

 

 

 

 

Next Click the Buffer Result button to run the buffer selection. 
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Once the tool runs the selected records will show up in the data grid.  To export the results to 

excel simply click on the Export to Excel   button at the bottom of the data grid.  To 
create mailing labels click on the button . 

 

 

 

 

 

 

Selection Tools 

Often times it becomes necessary to select parcels using the methods described below to obtain 
parcel info.  Read the instructions on how to use each tool and experiment in the utility finder to 
select groups of parcels in the map.  
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Select by a point: Left click on a parcel to select. 

Select by polyline: Left click once to start the line and left click once to add a vertex.  When 
finished double click the left mouse button 

Select by polygon: Left click once to start the polygon, left click to add a vertex, When finished 
double click the left mouse button 

Select by Rectangle: Left click and drag the rectangle, let go of the left mouse button to 
complete 

Select by buffering a point: First enter the buffer distance, Next left click in the map to place 
the point to buffer from 

Select by buffering a polygon: First enter the buffer distance, Next left click to draw the 
polygon to buffer from                            

 

End of Exercise 4 
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